

File Naming Requirements

This document outlines the naming requirements for documents placed in the “File Library” section of the Timberlake “Site Builder” area.   These conventions ensure that as each WIT group adds files to the library for inclusion on either the public or “Members Only” pages,  other groups can easily navigate the list of files to locate there own.

Please note: these conventions relate only to the file names of the upload documents.  These documents are linked into the Web Pages at the location chosen by the Content Manager for the group.  The file name that appears in the web page may be whatever the Content Manager wishes.  For example, this document is identified in the file library as WP File Library Naming Requirements.doc.  The document on the Web Presence “Members Only” page is Naming Requirements for Documents Posted in the Timberlake File Library. 

All files must adhere to these requirements.  Web Presence reserves the right to delete without notice, files loaded without adherence to these requirements.

Naming Requirements

Each file must be predicated by the abbreviation for the authoring.  Do Not add WIT prior to these abbreviations.  You may add WIT after the abbreviations.

COMMITTEES

AC: 
Advocacy Committee

CC: 
Communications Committee

GITC: 
Girls in Technology

LB: 
Lunch Bunch Committee

MC: 
Membership Committee

MPC: 
Mentorship Committee

PC: 
Programs Committee

SC: 
Sponsorship Committee

SA: 
Strategic Alliances

WP: 
Web Presence Committee

WG: 
Women in Government

WD: 
Workforce Development

SIGS:

EW: 
Executive Women

IT: 
Information Technology

SM:
Sales & Marketing

WBO:
Women Business Owners

SPECIAL PROGRAMS

MPP:
Mentor-Protégé Program

GIT:
Girls in Technology Program
WT:
Workforce Transition
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